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Promise Preschool


        1100 East Superior Street






 Duluth, MN 55802






 (218) 728-3668 Ext. 214

PARENT HANDBOOK
2010-2011
Promise Preschool is a Christian-based Preschool that began through a generous gift from the First Lutheran Church Foundation.

Promise Preschool will provide a quality, child-centered Christian environment, where children will learn, explore and grow in their faith and development. This nurturing atmosphere will celebrate the diversity of all children and families in the community.

Program Philosophy
Promise Preschool strives to provide a high-quality preschool program based in Christian beliefs and faith. Promise Preschool believes that children learn through experiences relevant to their lives and builds the curriculum on children’s interests and knowledge. As children experience and construct knowledge about the world around them, they also learn about Jesus and His love. Children will be involved in a variety of activities to grow and develop socially, emotionally, physically, cognitively, and spiritually. Children will have a variety of experiences to use materials that encourage self-expression and creativity through art, music, movement, block building, dramatic play, language, manipulatives, sensory play, large and small muscle activities.

Program Setup
Promise Preschool is run by the Promise Preschool Ministry Team and is located in First Lutheran Church.

Our license is through the Minnesota Department of Human Services Licensing. They can be reached at (651) 296-3971.

We serve children who are 33 months of age at the time of enrollment, through the first day of Kindergarten.

Children who are enrolled in Promise Preschool must be potty trained.

All children are welcome regardless of race, color, religion, disability, local commission status, creed, national and ethnic origin, or ability.

We enroll up to 25 children in the morning class with a licensed Teaching Director, an additional teacher, and an assistant teacher.  Our afternoon class is comprised of up to 10 children with one teacher.

Class is in session September through May each year, and generally follows the Duluth Public Schools calendar for holiday closures and snow days.

Current session days are Monday, Tuesday Wednesday, and Thursday morning from 9:00 a.m. to 11:45 a.m; and Monday, Wednesday and Thursday afternoons from 1:00 p.m. to 3:45 p.m.

Promise Preschool develops a Child Care Program Plan annually. Parents are welcome to view it upon request.

Class Schedule

AM Session







PM Session

09:00-09:15

Arrival: Greeting and Gathering

1:00 - 1:15



09:15-09:30

First Circle




1:15 - 1:30


09:30-10:00

Free Choice ...Center Exploration

1:30 - 2:15


10:00-10:15

Bathroom




2:15 - 2:30


10:15-10:30

Snack





2:30 - 2:45



10:30-11:15

Projects (small group) in rotation

2:45 - 3:05


11:15-11:30

Gross motor activity / Outdoors

3:10 - 3:30


11:30-11:45

Second Circle




3:30 - 3:45


11:45-


Dismissal




3:45

To allow staff preparation time, parents should plan to arrive no earlier than 8:55 a.m. and pick up no later than 11:55 a.m. for the Morning Session.  Please plan arrival time for the Afternoon Session no earlier than 12:55 p.m. and pickup no later than 3:55 p.m.

We charge a late pickup fee of $2.00 for every 5 minutes of delay in picking up children, in excess of 10 minutes beyond the close of the scheduled class session 

Starting Preschool
To help you and your child with the transition to preschool, we encourage you to stay for a while the first day or two. The following are some other suggestions to help your child with the transition to preschool:

· Let your child know that Preschool is a safe and interesting place.
· Help your child become involved in activities within the classroom on the days you visit.
· Explain to your child that you will be back after he or she has played with his or her Preschool friends.
· Do not leave without a good-bye to your child, because your sudden disappearance may cause him or her distress.
· Leave your child with positive statements such as “Have a good day!” or “I’ll see you after story time!”
Things to Bring
Below is a list of appropriate things your child can bring to Preschool:

· Comfort items such as stuffed animals, blankets, etc. Your child will have to leave these in an assigned cubby during preschool time.
· Sturdy shoes, such as sneakers.
· Change of clothing labeled with your child’s name, in case of soiled clothing.
· Gloves/mittens, boots, snowpants, and hats labeled with your child’s name, for use during cold weather so we can go outside to play in the snow.
Items to Leave at Home
Below is a list of items that are not appropriate in the Preschool and we ask that you please leave them home:

· Balloons, due to choking hazards.
· Chewing gum.
· Toys that resemble weapons.
· Toys that your child may worry about losing or breaking.
· Money, unless for payment of Preschool or special activities such as class photos.
· Candy or food unless it is for a special occasion such as a birthday or class party, provided there is a sufficient quantity to share with the entire class. Please arrange this in advance with the Preschool staff.
Snack
Prior to eating, both children and staff will wash hands, and the tables will be cleaned with soap and water. Plastic cups will be used for snack and will be washed each day using a commercial grade dishwasher.
The staff will purchase snacks with money from the Snack Fund contributions. A snack will be served during each session, to include both a beverage and a food item. Every effort will be made to provide a nutritious snack such as crackers and cheese, fresh fruit or vegetables. 

Pets

 Pets may not be brought into Promise Preschool, nor into the First Lutheran Church building.

Field Trips

Students of Promise Preschool will not participate in field trips.
Financial
Tuition for the 2009-2010 school year is set at the following rates:


2-day Program (Mon & Wed)

$ 100.00 per month


3-day Program (Mon, Wed, Thur)
$140.00 per month


4-day Program (Mon thru Thur)
$185.00 per month

There is a non-refundable registration fee of $50.00 due at the time of enrollment. $25.00 of this charge will be applied to the first semester Snack fee.  An additional $25.00 will be charged and collected in January. 

Monthly tuition payments are due the 25th of the prior month.  For example, September tuition would be due on August 25th.  A late fee of $20.00 will be charged if tuition is not received by the 5th day of the month.  Since the yearly budget is dependent upon total enrollment fees, no refunds of tuition will be made.  Children enrolled in the fall are expected to continue in attendance for the full year’s term.  If extenuating circumstances arise, a 2-week written notice of termination is required.  Payment is due for the period whether or not the child is brought to school.  Tuition payments in arrears of more than one month will jeopardize your child’s placement in Promise Preschool.

Promise Preschool is able to offer scholarships to families with children enrolled in the school.  Assistance will take the form of a tuition credit granted to families who have a financial need or have unusual personal/family circumstances.

A Promise Preschool Scholarship form must be completed in its entirety by April 1st, before your application can be considered. If you have questions, contact the Preschool Director at 728-3668 ext 214.  All inquiries submitted will be held in confidence and only shared with the Financial Aid Committee.

Health and Safety
Children with the following conditions must be excluded from Preschool until they are healthy. Any child who has:

· any contagious illness that must be reported to the Health Department due to lack of sufficient treatment to reduce the health risk to others;
· chicken pox until a doctor determines the child is no longer contagious;
· vomited two or more times in one day;
· had three or more abnormally loose stools in one day;
· conjunctivitis (pink eye) or undiagnosed pus draining from the eye;
· a bacterial infection such as strep or impetigo (child can return after 24 hours of antibiotics);
· unexplained lethargy;
· lice, ringworm, or scabies that is untreated;
· a fever of more than 100º Fahrenheit;
· undiagnosed rash or a rash attributable to a contagious illness;
· significant respiratory distress;
· enough discomfort that he or she is unable to actively participate in daily programming;
· a need for one-on-one attention to the extent that the health and safety of the other children are compromised.
Children who become ill while attending Promise Preschool will be separated from the other children until a parent or an emergency contact person can take the child home.

If any child attending the program develops a contagious illness, the parents must notify the staff, within 24 hours, about the type of illness, the symptoms, and date of discovery. This will enable staff to notify the parents of other children in the class.

Medications will not be administered by the Promise Preschool staff; except for those children with documented allergic reactions.  Staff may administer medication when the child’s physician has provided a written prescription with instructions for its safe administration. Written parental permission shall also be required. In all such cases, a copy of the current physician’s prescription, instructions, and the parental permission shall be maintained in the child’s record. 

Before a child can begin attending the Promise Preschool, a copy of his/her Immunization Record must be signed by the child’s doctor (certifying that the immunizations are current) and placed in the child’s file.

Within 30 days of enrollment, a Health Care Summary must be completed by the child’s doctor and placed in the child’s file. Failure to complete this summary may result in suspension from the Preschool until the completed record is provided.

Children are supervised at all times throughout the day inside the building and on the playground. Promise Preschool staff members are trained in CPR and First Aid and will utilize their training when appropriate. In the event of a minor accident, the staff will administer first aid as needed. If your child is injured while at Promise Preschool, an incident/accident report will be filled out and you will be notified. All incident/accident reports are kept in the child’s file. In an emergency situation, 911 will be called immediately and the parents or (if the parents cannot be reached) authorized persons listed on the Emergency Card will be notified. The child will be taken to St. Luke’s or to St. Mary’s Hospital (based on the Emergency Card) if paramedics find it necessary to take the child to the hospital Emergency Room.

Promise Preschool staff are mandated reporters of any suspected maltreatment or child abuse. If you ever suspect maltreatment of a child or child abuse, please call 726-2012. All reports of child abuse are anonymous. See attached Addendum “Reporting Policy for Maltreatment of Minors”.

Promise Preschool welcomes visitors to observe the program by appointment only. However, parents of enrolled children are welcome to visit any time. It is not necessary to make an appointment and we encourage parents to make drop-in visits to get a feel for how the program runs from day-to-day.

Child Guidance
Promise Preschool staff considers themselves role models for the children in the Preschool. Therefore, they demonstrate the behaviors they expect from the children. When children display inappropriate behavior, staff members use the following strategies to help the children deal with their frustration:

· The children are redirected to another activity or given choices for how to 


redirect their own behavior.
· Staff use discussion and prayer to work through the child’s feelings
· Staff work with children to problem-solve conflicts together.
Biting Policy
· The biter is immediately removed from the group with a firm NO.  The bitten child is consoled and the bitten area washed with soap and water.  If necessary, ice is applied to reduce any swelling or bruising.  The biter is not allowed to return to play and is talked to on a level that he/she can understand, then redirected.

· A written incident report is given to the parents of all children involved when they are picked up that day.  The name of a biting child is not released because it serves no useful purpose and can make an already difficult situation more difficult.

· We look intensively at the context of each biting incident for pattern, in an effort to prevent further biting behavior.

· We work with each biting child on resolving conflict or frustration in an appropriate manner.

· We try to adapt the environment and work with parents to reduce any child stress.

· We make special efforts to protect potential victims.

· The first time a child bites on any given day, the parent will be contacted by phone.

· The second time a child bites that day; the parent will be called to come pick the child up.

· After the first sixty days of enrollment, if the child continues to bite, he/she will be dismissed from the preschool program.

Children With Special Needs
Children with special needs may be enrolled provided that the Department of Human Services standards for special needs children are followed. An individual education plan (IEP) will be in place in the child’s file and steps will be listed to assist the child.

Parent Involvement
Parents are encouraged to volunteer in a variety of ways. Assisting with the preparation of materials, serving on the Promise Preschool Ministry Team, volunteering in the classroom or substitute teaching, are all ways parents can get involved. Promise Preschool has an open door policy and invites parents to visit anytime.

Twice a year, the Director/Teacher will hold parent conferences to discuss the cognitive, physical, social, and emotional progress for each child. Conferences will be held in November and May.

Photography
Promise Preschool uses photography in a variety of ways. Photographs will be displayed in the classroom of children actively learning. All photographs taken at preschool will be used for internal purposes only.

Occasionally, photographs may be taken for public relations purposes or for marketing needs. Photos of children will not be used for these purposes without signed consent from the parents.

Non-Discrimination
Promise Preschool admits students of any race, color, religion, disability, local commission status, creed, national and ethnic origin to all the rights and privileges, programs and activities generally accorded or made available to students at the preschool.  It does not discriminate on the basis of race, color, religion, disability, local commission status, creed, national or ethnic origin in administration of educational policies, admissions policies, scholarship programs and any other school-administered programs.

Maltreatment of Minors
(Minnesota Statutes, Section 626.556, Subd. 2 Definitions)
****
Substantial Child Endangerment
(c) "Substantial child endangerment" means a person responsible for a child's care, a person 
who has a significant relationship to the child as defined in section 609.341, or a person in a 
position of authority as defined in section 609.341, who by act or omission commits or attempts to 
commit an act against a child under their care that constitutes any of the following:
(1) egregious harm as defined in section 260C.007, subdivision 14;
(2)sexual abuse as defined in paragraph (d);
(3) abandonment under section 260C.301, subdivision 2;
(4) neglect as defined in paragraph (f), clause (2), that substantially endangers the child's 
physical or mental health, including a growth delay, which may be referred to as failure to thrive, 
that has been diagnosed by a physician and is due to parental neglect;
(5) murder in the first, second, or third degree under section 609.185, 609.19, or 609.195;
(6) manslaughter in the first or second degree under section 609.20 or 609.205;
(7) assault in the first, second, or third degree under section 609.221, 609.222, or 609.223;
(8) solicitation, inducement, and promotion of prostitution under section 609.322;
(9) criminal sexual conduct under sections 609.342 to 609.3451;
(10) solicitation of children to engage in sexual conduct under section 609.352;
(11) malicious punishment or neglect or endangerment of a child under section 609.377 or 609.378;
(12) use of a minor in sexual performance under section 617.246; or
(13) parental behavior, status, or condition which mandates that the county attorney file a 
termination of parental rights petition under section 260C.301, subdivision 3, paragraph (a).
Sexual Abuse

(d) "Sexual abuse" means the subjection of a child by a person responsible for the child's 
care, by a person who has a significant relationship to the child, as defined in section 609.341, 
or by a person in a position of authority, as defined in section 609.341, subdivision 10, to any 
act which constitutes a violation of section 609.342 (criminal sexual conduct in the first degree), 
609.343 (criminal sexual conduct in the second degree), 609.344 (criminal sexual conduct in the 
third degree), 609.345 (criminal sexual conduct in the fourth degree), or 609.3451 (criminal 
sexual conduct in the fifth degree). Sexual abuse also includes any act which involves a minor 
which constitutes a violation of prostitution offenses under sections 609.321 to 609.324 or 
617.246. Sexual abuse includes threatened sexual abuse.
Person Responsible For The Child’s Care

(e) "Person responsible for the child's care" means (1) an individual functioning within the 
family unit and having responsibilities for the care of the child such as a parent, guardian, or other 
person having similar care responsibilities, or (2) an individual functioning outside the family 
unit and having responsibilities for the care of the child such as a teacher, school administrator, 
other school employees or agents, or other lawful custodian of a child having either full-time or 
short-term care responsibilities including, but not limited to, day care, babysitting whether paid or 
unpaid, counseling, teaching, and coaching.
Neglect
(f) "Neglect" means:
(1) failure by a person responsible for a child's care to supply a child with necessary food, 
clothing, shelter, health, medical, or other care required for the child's physical or mental health 
when reasonably able to do so;
(2) failure to protect a child from conditions or actions that seriously endanger the child's 
physical or mental health when reasonably able to do so, including a growth delay, which may be 
referred to as a failure to thrive, that has been diagnosed by a physician and is due to parental 
neglect;
(3) failure to provide for necessary supervision or child care arrangements appropriate for 
a child after considering factors as the child's age, mental ability, physical condition, length of 
absence, or environment, when the child is unable to care for the child's own basic needs or safety, 
or the basic needs or safety of another child in their care;
(4) failure to ensure that the child is educated as defined in sections 120A.22 and 260C.163, 
subdivision 11, which does not include a parent's refusal to provide the parent's child with sympathomimetic medications, consistent with section 125A.091, subdivision 5;
(5) nothing in this section shall be construed to mean that a child is neglected solely because 
the child's parent, guardian, or other person responsible for the child's care in good faith selects 
and depends upon spiritual means or prayer for treatment or care of disease or remedial care of 
the child in lieu of medical care; except that a parent, guardian, or caretaker, or a person mandated 
to report pursuant to subdivision 3, has a duty to report if a lack of medical care may cause serious 
danger to the child's health. This section does not impose upon persons, not otherwise legally 
responsible for providing a child with necessary food, clothing, shelter, education, or medical 
care, a duty to provide that care;
(6) prenatal exposure to a controlled substance, as defined in section 253B.02, subdivision 2, 
used by the mother for a nonmedical purpose, as evidenced by withdrawal symptoms in the child 
at birth, results of a toxicology test performed on the mother at delivery or the child at birth, or 
medical effects or developmental delays during the child's first year of life that medically indicate 
prenatal exposure to a controlled substance;
(7) "medical neglect" as defined in section 260C.007, subdivision 6, clause (5);
(8) chronic and severe use of alcohol or a controlled substance by a parent or person 
responsible for the care of the child that adversely affects the child's basic needs and safety; or
(9) emotional harm from a pattern of behavior which contributes to impaired emotional 
functioning of the child which may be demonstrated by a substantial and observable effect in 
the child's behavior, emotional response, or cognition that is not within the normal range for the 
child's age and stage of development, with due regard to the child's culture.
Physical Abuse
(g) "Physical abuse" means any physical injury, mental injury, or threatened injury, inflicted 
by a person responsible for the child's care on a child other than by accidental means, or any 
physical or mental injury that cannot reasonably be explained by the child's history of injuries, or 
any aversive or deprivation procedures, or regulated interventions, that have not been authorized 
under section 121A.67 or 245.825. Abuse does not include reasonable and moderate physical 
discipline of a child administered by a parent or legal guardian which does not result in an injury. 
Abuse does not include the use of reasonable force by a teacher, principal, or school employee as 
allowed by section 121A.582. Actions which are not reasonable and moderate include, but are not 
limited to, any of the following that are done in anger or without regard to the safety of the child:
(1) throwing, kicking, burning, biting, or cutting a child;
(2) striking a child with a closed fist;
(3) shaking a child under age three;
(4) striking or other actions which result in any nonaccidental injury to a child under 18 
months of age;
(5) unreasonable interference with a child's breathing;
(6) threatening a child with a weapon, as defined in section 609.02, subdivision 6;
(7) striking a child under age one on the face or head;
(8) purposely giving a child poison, alcohol, or dangerous, harmful, or controlled substances 
which were not prescribed for the child by a practitioner, in order to control or punish the child; or other substances that substantially affect the child's behavior, motor coordination, or judgment or 
that results in sickness or internal injury, or subjects the child to medical procedures that would be 
unnecessary if the child were not exposed to the substances;
(9) unreasonable physical confinement or restraint not permitted under section 609.379, 
including but not limited to tying, caging, or chaining; or
(10) in a school facility or school zone, an act by a person responsible for the child's care that 
is a violation under section 121A.58.
Mental Injury
(m) "Mental injury" means an injury to the psychological capacity or emotional stability of a 
child as evidenced by an observable or substantial impairment in the child's ability to function 
within a normal range of performance and behavior with due regard to the child's culture.

Threatened Injury

(n) "Threatened injury" means a statement, overt act, condition, or status that represents a 
substantial risk of physical or sexual abuse or mental injury. Threatened injury includes, but is not 
limited to, exposing a child to a person responsible for the child's care, as defined in paragraph 
(e), clause (1), who has:
(1) subjected a child to, or failed to protect a child from, an overt act or condition that 
constitutes egregious harm, as defined in section 260C.007, subdivision 14, or a similar law of 
another jurisdiction;
(2) been found to be palpably unfit under section 260C.301, paragraph (b), clause (4), or a 
similar law of another jurisdiction;
(3) committed an act that has resulted in an involuntary termination of parental rights under 
section 260C.301, or a similar law of another jurisdiction; or
(4) committed an act that has resulted in the involuntary transfer of permanent legal and 
physical custody of a child to a relative under section 260C.201, subdivision 11, paragraph (d), 
clause (1), or a similar law of another jurisdiction.
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